
PANAMA CITY-BAY COUNTY AIRPORT AND INDUSTRIAL DISTRICT 
 NORTHWEST FLORIDA BEACHES INTERNATIONAL AIRPORT 
 
 JOB DESCRIPTION 
 
 
CLASSIFICATION:  Fire Captain of Training & Administration 
 
DEPARTMENT:   Fire Department 
 
SUPERVISOR:   Fire Chief 
 
EFFECTIVE DATE: October 1, 2022     PAY LEVEL:190 ($54,900 - $97,859.72) 
 
              
 
DEFINITION: This position is responsible for the department training programs and continuing 
educational requirements.  This position will be required to provide training and recertification 
for employees in the department.  This includes suppression and medical training.  
 
This position will respond to all manner of emergency and non-emergency calls as needed.  This 
position will be required to develop, implement and oversee the department training programs.  
This position will oversee the department safety program, participate in safety investigations, and 
responds as safety officer for incidents as needed. 
 
This position is appointed by the Fire Chief and reports to the Fire Chief.  This position may 
work a flexible daily schedule but will be expected to work a 40-hour work week.  This position 
shall be on call when required by the Fire Chief.  This position is exempt and not eligible for 
overtime.  
 
EXAMPLES OF DUTIES: Developing, preparing and implementing department training 
programs in compliance with FAR Part 139 and FAA regulations.  Supervising ARFF personnel, 
preparing and coordinating training schedules, keep accurate records of personnel training 
activities.  Develop and conduct FAR Part 139 training classes that are required for employees 
and tenants.  Conduct fire extinguisher classes to employees and tenants.  Conducts training 
sessions, staff meetings with subordinates, supervises fire suppression activities as the safety 
officer.  Assigns specific training duties to subordinates and follows up to ensure that they are 
completed.  Administer the Field Training Program to new employees.  Serves as safety officer, 
as required by Florida Administrative Code 69A-62, and enforces safety regulations, ensures 
proper reporting of accidents to proper authorities, assist with investigating accidents and or 
injuries involving district personnel and equipment.  Provides recommendations to improve 
department safety issues.  Shall perform other duties as assigned.  
 
This position’s duties also include fighting fires (combating, controlling, extinguishing, and 
preventing) as well as assume a role in the incident command structure.      
 



QUALIFICATIONS:  Must have served in the fire service in the capacity of fire lieutenant or 
higher or, acted in the position of training for a period of not less than five (5) years. Experience 
may wave the time requirement as demonstrated by the individual.  Must be certified as a 
firefighter by the State of Florida and maintain such certification current at all times. Must have 
or obtain within two (2) years a State of Florida Live Fire Instructor certification.  Employee 
must by physically fit and be certified as drug free. Thorough knowledge of the principles, 
procedures and equipment used in modern firefighting and prevention for Aircraft rescue and 
Firefighting. Must have the ability to interface and effectively communicate with Airport staff, 
tenants, governmental entities, and the general public. Must be able to communicate effectively 
in both oral and written form. Must possess a valid Florida driver’s license. 
 
DESIRED QUALIFICATIONS:  IFSAC or DOD certified Airport Firefighter, Florida Fire 
Officer 1, Florida basic instructor certification, Emergency Medical Technician, Paramedic or a 
thorough knowledge of the emergency medical field.  Florida certified Fire Inspector.     
 
MISCELLANEOUS REQUIREMENTS:  Must pass pre-employment drug testing as well as 
periodic testing in accordance with airport policy; must pass a 10-year, fingerprint-based, 
criminal history records check as required by the Transportation Security Administration. 
 


